DIOCESE OF GARY 2009-2010

Pre-Audit Checklist for Parishes and Schools to

prepare for the Office of Child and Youth Protection Audit

This checklist is to assist in identifying areas of compliance required by the OCYP under the auspices of the USCCB.

DIRECTIONS: Check the following off as you double check that each item is completed. Keep on file with your copy of the 2009-2010 Pre-Audit materials.

Name and contact information of parish and/or school Safe Environment 
Coordinator contact person on Parish/High School Audit Report Form.

List paid parish/school employees on Schedule B.
·  
List parish/school volunteers on Schedule C.

List principal and teachers on Schedule D.
·    Remind ALL employees and volunteers to attend a VIRTUS© training 

session, if they have not previously done so.
· Remind ALL employees and volunteers who have attended a VIRTUS©  training 
       session to register with VIRTUS© Online (www.virtusonline.org)
· Remind all employees and volunteers who are required to do the monthly 

on-line bulletin reading to be no more than two (2) bulletins behind.
· Submit the children’s Safe Environment Report Form to the appropriate diocesan office (Religious Education c/o Frank Zolvinski and Schools c/o Darlene Marchina) before April 30, 2010.
Questions regarding the audit or Safe Environment instrument should be directed to Darlene Marchina, 219-769-9292, ext. 234 or dmarchin@dcgary.org

